Civil Service Family Protection Scheme Board(CSFPSB)

Position Statement of a Secretary of the CSFPSB



Civil Service Family Protection Scheme Board (CSFPSB)

The Secretary of the CSFPSB is responsible for:

Ensuringthattheorganisationcomplieswithitslegalandallrelevantstatutor
yandregulatory requirements, Codes of ethics and rules established by the
Board;

ProvidingtheBoardasawholeanddirectorsindividuallywithdetailedguida
nceastohow
theirresponsibilitiesshouldbeproperlydischargedinthebestinterestsof
theorganisation;

iii.

DevelopingtheagendaofBoardandBoardcommitteemeetingsinconsultati
onwiththeChairperson;

Iv. Circulatingagendasandanysupportingpapersingood time;

V. Ensuring the presentation of high-quality information to the Board and its
committees;

Vi, Checkingthatquorumof meetingsispresent;

vii.  Takingminutesof Boardmeetingsandcirculatingtheminutestoallmembers;

viii  Ensuringthattheprocedurefor theappointmentof board

membersisproperlycarriedout;
iX. Assistingintheproperinductionofboard members,and
XI. Providingcomprehensivepracticalsupportandguidancetoboard members.

TheSecretary of the CSFPSBshouldensurecompliancewithall
relevantstatutoryandregulatoryrequirements.

Both theappointmentandremovaloftheSecretaryshall —beamatterfortheBoardasawholeand
shall be in accordance of S 7 of the CSFPS Act.The
Boardmustsatisfyitselfthattheappointeeisfit
andproperandhastherequisiteattributes,experienceand qualificationto properly discharge
his/her duties.

TheSecretaryshouldreporttotheChairpersononallBoardgovernancematters.



